Applying for a Working With Children Check (called Working with Vulnerable People) in the
Australian Capital Territory

Please note ABCN provides these instructions only as a general resource for our own volunteers. We cannot
advise on specific WWCC processes or provide more detailed information to members of the public.

Mentors on ABCN programs are required to apply for a Working With Vulnerable People (WWVP)
registration card. The steps below guide you through this process. The card lasts for 3 years and no fee
applies for volunteers. Please allow up to 4 weeks for it to be issued following Step 9.

1. Visit Access Canberra and enter your email address (right hand box). Click continue.

2. Provide your personal details as requested and check the boxes at the bottom. An email will be sent to
your email address for verification.

3. After entering the verification number from the email there are a series of steps requiring information
from as outlined here:

Working with Vulnerable People

Hesgedlialan

My details Application Type Marme & Address Applcation 1D Verification Diata Codlection Disclosures Susmmary Mext Steps

4. Enter the requested information and when you reach the section headed Application section there are
five guestions - use the following information:


https://www.myaccount.act.gov.au/WWVPNDIS/s/wwvp-ndis-new-application-v2
https://www.myaccount.act.gov.au/WWVPNDIS/s/wwvp-ndis-new-application-v2

*| will be using this registration for paid employment Yes ® No

* | will be using this registration for volunteer work ® Yes Mo

WWVF Volunteer /| Organisation Details Volunteer 1

Crganisation name

ABCHN

Your title / robe in the organisation

Mentor

Employer / Organisation Postal address

Q Search Address Enter Address

121 WALKER STREET NORTH SYDNEY NSW 2060 ]

Contact name

Carrie Taylor

Contact phone number

0478759156

Contact email

info@aben. com.au

*1 will b& in contact with children ® Yes Mo
* | will be in contact with vulnerable adults Yes e MNo
" This regestration is for a public vehicle icense. (For instance Ubear, Bus Drver) Yes & No

b. The bar below indicates the remaining data pages to complete. Although self-explanatory, be aware that:

e \With /D documents, each selected item requires you to enter its details online eg. if a passport, you will
need to enter passport number and expiry date.
Completion of Data Collection is optional, you can choose to bypass.

e For Disclosures enter the information accurately for your situation.

e For Summary, review information as set out and if correct check yes for the two guestions.

6. Upon clicking submit, you are taken to Next Steps, given a reference number and instructed to attend an
Access Canberra Service Centre within the next 30 days to take your required identity documents
specified.

7. You can then expect to receive your WWVP registration card by post after Access Canberra has assessed
your application and approved it. Please allow 4 weeks for this component.



